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CODE OF CONDUCT MONITORING COMMITTEE

INTRODUCTION

This document outlines the formation and function of the Monitoring Committee for the Code
of Conduct at Model College. The Committee is established to ensure the effective
implementation and enforcement of the Code of Conduct for students, faculty, and staff. The
Committee will play a crucial role in promoting a positive and ethical environment within the
institution.

COMPOSITION OF THE COMMITTEE
Dr.B.G.Shetty - Chairperson
Members:

1. Asst. Prof. Sreelatha Rajaram
2. Asst. Prof. Dr. Sharvari Kulkarni
3. Asst. Prof. Geeta S. Nair

4. Mr.0.V. Umesh

AIMS AND OBJECTIVES

e Promote Awareness: To raise awareness among students, faculty, and staff about the
provisions of the Code of Conduct.

e Facilitate Understanding: To provide a clear and accessible mechanism for
understanding and interpreting the Code of Conduct.

¢ Receive and Investigate Complaints: To receive and investigate complaints related to
violations of the Code of Conduct in a fair, impartial, and confidential manner.

e Provide Guidance and Support: To provide guidance and support to students, faculty,
and staff regarding the Code of Conduct and related matters.




Recommend Corrective Actions: To recommend appropriate corrective actions for
violations of the Code of Conduct, in accordance with established disciplinary
procedures.

Promote a Positive and Inclusive Environment: To contribute to the creation of a
positive, respectful, and inclusive environment for all members of the institution.

ACTIVITIES

Conduct regular awareness campaigns: Organize workshops, seminars, and
information sessions to educate students, faculty, and staff about the Code of
Conduct.

Develop and disseminate educational materials: Create and distribute informative
materials such as brochures, pamphlets, and online resources.

Establish clear reporting procedures: Develop and publicize clear and accessible
procedures for reporting violations of the Code of Conduct.

Receive and investigate complaints:

o Establish a confidential and impartial process for receiving and investigating
complaints.

o Conduct thorough and objective investigations into all reported violations.
o Ensure fair treatment and due process for all parties involved.
Provide guidance and support:

o Offer guidance and support to students, faculty, and staff regarding the Code
of Conduct and related matters.

o Provide information and resources for resolving conflicts and addressing
concerns.

Recommend corrective actions:

o Based on the findings of investigations, recommend appropriate corrective
actions in accordance with established disciplinary procedures.

o Ensure that all disciplinary actions are implemented fairly and consistently.

Monitor and review the Code of Conduct: Regularly review and update the Code of
Conduct to ensure its effectiveness and relevance.

Collaborate with other departments: Collaborate with other departments and offices
on campus to promote the Code of Conduct and address related issues.

CONCLUSION

The Monitoring Committee plays a vital role in ensuring the effective implementation and
enforcement of the Code of Conduct. By promoting awareness, investigating violations, and
providing support, the Committee contributes to a positive and ethical environment where




all members of the institution can thrive. The Committee will strive to maintain a fair,
impartial, and confidential process while upholding the highest standards of integrity and
professionalism.




i
i
&

)

5
2

2
=

==

\/Z
(D4

iy

N

=

W

S

X5/

Email: contact@model-college.edu.in

Keraleeya Samajam (Regd.) Dombivli’s
MODEL COLLEGE £l

(Autonomous) &

Dlombocts
Affiliated to university of Mumbai re-accredited grade “A” by NAAC

KANCHANGAON, KHAMBALPADA, THAKURLI, DOMBIVLI EAST
Website:www.model-college.edu.in

CODE OF CONDUCT

SR.NO. DESCRIPTION PAGE NO.
1 For students 2-3
2 For teachers 4-6
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FOR STUDENTS
INTRODUCTION

This Code of Conduct outlines the expected behavior of all students at Model College. It aims
to foster a positive and conducive learning environment that respects the rights and well-
being of all members of the institution's community. Adherence to this Code is essential for
maintaining a respectful and inclusive atmosphere where all students can thrive
academically and personally.

OBJECTIVES

o To promote a safe, respectful, and inclusive learning environment for all students,
faculty, and staff.

e To ensure that all students conduct themselves in a manner that upholds the values
and integrity of the institution.

e To provide clear guidelines for student behavior and address any concerns or
violations of the Code.

e To foster a sense of responsibility and accountability among students for their actions
and their impact on the community.

Code of Conduct
1. Academic Integrity

e Students are expected to maintain the highest standards of academic honesty in all
their academic pursuits.

e Plagiarism, cheating, and any other form of academic dishonesty are strictly
prohibited and will be subject to disciplinary action.

e Students are responsible for understanding and adhering to the institution's academic
integrity policies.

2. Classroom Conduct

e Students are expected to attend all classes and participate actively in classroom
discussions and activities.

e Disruptive behavior, including talking during lectures, using electronic devices
inappropriately, and leaving class without permission, is not tolerated.

e Respectful and attentive behavior towards faculty and fellow students is essential.
3. Campus Conduct

e Students are expected to conduct themselves in a responsible and respectful manner
at all times while on campus.

e Loitering, congregating in unauthorized areas, and causing disturbances to others
are prohibited.



e Students must take proper care of campus property and help maintain a clean and
orderly environment.

e Vandalism, including graffiti and damage to property, will not be tolerated.
4, Respect for Others

e Students are expected to treat all members of the campus community with respect
and dignity.

e Discrimination, harassment, and bullying in any form are strictly prohibited.
¢ Respect for diverse perspectives and backgrounds is essential.
5. Use of College Facilities

e Students may use college facilities only for authorized purposes and in accordance
with established guidelines.

e The formation of any societies, associations, or organizations within the institution
requires prior written approval from the appropriate authorities.

e Any events or activities organized by student groups must comply with all relevant
institutional policies and procedures.

6. Communication and Information

e Students are responsible for reading and understanding all official communications
from the institution, including notices, announcements, and policies.

e The dissemination of any information or materials regarding the institution to external
sources requires prior written approval.

7. Discipline

e Violations of this Code of Conduct will be subject to disciplinary action, which may
include warnings, probation, suspension, or expulsion.

e Students have the right to a fair and impartial disciplinary process.
8. Alcohol and Drugs

e The consumption of alcohol and the use of drugs are strictly prohibited on campus
and at all institution-sponsored events.

9. Compliance

e Students are expected to familiarize themselves with and comply with all relevant
institutional policies and procedures.

e This Code of Conduct may be subject to periodic review and revision.
CONCLUSION

This Code of Conduct serves as a framework for responsible and respectful behavior within
the institution. By adhering to these guidelines, students contribute to a positive and
enriching learning environment for all members of the campus community.



CODE OF CONDUCT
FOR TEACHERS

INTRODUCTION

This Code of Conduct outlines the professional and ethical standards expected of all faculty
members at Model College. It emphasizes the importance of maintaining a high level of
professionalism, upholding academic integrity, and fostering a positive and supportive
learning environment for all students. Adherence to this Code is crucial for maintaining the
trust and respect of the academic community and upholding the institution's reputation.

OBJECTIVES

To establish clear expectations for faculty behavior and professional conduct.
To ensure a respectful and inclusive learning environment for all students.
To promote academic integrity and ethical scholarship among faculty.

To guide faculty in their interactions with students, colleagues, and the broader
community.

To provide a framework for addressing and resolving any concerns regarding faculty
conduct.

CODE OF CONDUCT

1. Professionalism and Ethical Conduct

Faculty members are expected to conduct themselves with the highest level of
professionalism and ethical integrity in all aspects of their work, including teaching,
research, service, and interactions with students, colleagues, and the wider
community.

This includes maintaining a high standard of personal and professional conduct,
demonstrating respect for others, and upholding the values and mission of the
institution.

2. Teaching Excellence

Faculty members are committed to providing high-quality instruction and creating a
stimulating and engaging learning environment for all students.

This includes effective classroom management, clear and concise communication,
and a commitment to student learning and success.

Faculty members are expected to maintain a fair and equitable approach to all
students, regardless of their background, abilities, or learning styles.

3. Student Support and Guidance

Faculty members are responsible for providing appropriate academic and personal
support to students.



This includes advising students on academic matters, providing timely feedback on
student work, and addressing student concerns with empathy and professionalism.

Faculty members are expected to maintain appropriate professional boundaries and
avoid any situations that could compromise their professional judgment or create a
conflict of interest.

4. Scholarly Integrity and Research

Faculty members are expected to adhere to the highest standards of scholarly
integrity in all research and scholarly activities.

This includes ensuring the accuracy and originality of their work, properly
acknowledging the contributions of others, and maintaining ethical research
practices.

Faculty members are encouraged to engage in scholarly activities that contribute to
the advancement of knowledge and the intellectual growth of the institution.

5. Communication and Collaboration

Faculty members are expected to communicate effectively and professionally with
students, colleagues, administrators, and other members of the campus community.

This includes clear and timely communication of course expectations, regular
feedback to students, and active participation in departmental and institutional
activities.

Faculty members are encouraged to collaborate with colleagues and engage in
interdisciplinary research and teaching.

6. Professional Development

Faculty members are committed to ongoing professional development to enhance
their teaching, research, and service skills.

This may include attending workshops, conferences, and pursuing advanced degrees
or professional certifications.

7. Compliance and Accountability

Faculty members are expected to comply with all applicable institutional policies,
procedures, and regulations.

Violations of this Code of Conduct may result in disciplinary action, up to and including
termination of employment.

Faculty members have the right to a fair and impartial process in the event of any
disciplinary action.

8. Confidentiality

Faculty members are expected to maintain the confidentiality of student records and
other sensitive information, as required by law and institutional policy.



CONCLUSION

This Code of Conduct provides a framework for ethical and professional conduct for all
faculty members at Model College. By adhering to these principles, faculty members
contribute to a positive and productive learning environment for all students and uphold the
highest standards of academic excellence.



CODE OF CONDUCT
FOR ADMINISTRATIVE AND SUPPORT STAFF

INTRODUCTION

This Code of Conduct outlines the professional and ethical standards expected of all
administrative and support staff at Model College. It emphasizes the importance of providing
excellent service to students, faculty, and colleagues while maintaining a professional and
supportive work environment. Adherence to this Code is crucial for ensuring the smooth and
efficient operation of the institution and upholding its values and mission.

Objectives

e To establish clear expectations for the professional conduct of administrative and
support staff.

e To ensure a respectful and inclusive work environment for all employees.
o To promote high-quality service to students, faculty, and colleagues.
¢ To maintain the confidentiality and security of sensitive information.
e To uphold the integrity and reputation of the institution.
Code of Conduct
1. Professionalism and Customer Service

e Staff members are expected to conduct themselves with the highest level of
professionalism and provide excellent customer service to all members of the
campus community.

e This includes being courteous, helpful, and responsive to the needs of students,
faculty, and colleagues.

o Staff members are expected to maintain a positive and helpful attitude, even in
challenging situations.

2. Work Ethic and Performance

e Staff members are expected to perform their duties with accuracy, efficiency, and
dedication.

¢ This includes meeting deadlines, completing assigned tasks, and maintaining a high
level of productivity.

e Staff members are expected to be punctual and maintain regular attendance.
3. Confidentiality and Data Security

o Staff members are responsible for maintaining the confidentiality of all sensitive
information, including student records, financial data, and personnel files.

o Staff members are expected to comply with all data security policies and procedures
to protect the institution's information assets.



4. Communication and Collaboration

o Staff members are expected to communicate effectively and professionally with
colleagues, supervisors, and other members of the campus community.

e This includes clear and concise communication, active listening, and respectful and
constructive feedback.

e Staff members are encouraged to collaborate with colleagues to achieve common
goals and improve work processes.

5. Workplace Conduct
o Staff members are expected to maintain a respectful and inclusive work environment.
o Discrimination, harassment, and bullying in any form are strictly prohibited.

e Staff members are expected to treat all colleagues with respect and dignity,
regardless of their position, background, or personal characteristics.

6. Compliance and Accountability

o Staff members are expected to comply with all applicable institutional policies,
procedures, and regulations.

¢ Violations of this Code of Conduct may result in disciplinary action, up to and including
termination of employment.

e Staff members have the right to a fair and impartial process in the event of any
disciplinary action.

7. Continuous Improvement

e Staff members are encouraged to participate in professional development
opportunities to enhance their skills and knowledge.

e This may include attending workshops, training sessions, and pursuing professional
certifications.

CONCLUSION

This Code of Conduct provides a framework for professional and ethical conduct for all
administrative and support staff at Model College. By adhering to these principles, staff
members contribute to a positive and productive work environment and support the success
of the institution.



